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School Hours

REGULAR HOURS  (Doors open at 8:30 a.m. - Instruction begins at 8:45 a.m.)



Grades 1-5:

Arrival
8:40
a.m.





Dismissal
3:15
p.m.



AM Preschool / Kindergarten:

Arrival
8:40
a.m.





Dismissal
11:30
a.m.



PM Preschool / Kindergarten:

Arrival
12:30
p.m.





Dismissal
3:15
p.m.

EARLY RELEASE HOURS (Lunch is not served on early release days)



Grades 1-5:

Arrival
8:40 
a.m.





Dismissal
12:25
p.m.



AM Preschool / Kindergarten:

Arrival
8:40
a.m.





Dismissal
10:35
a.m.



PM Preschool / Kindergarten:

Arrival
10:35 
a.m.





Dismissal
12:25 
p.m.

90-MINUTE DELAY  (A 90-minute delay will be the standard delay)  


•  Hours for grades 1-5 will be 10:15 a.m. - 3:15 p.m. 


•  AM Preschool / Kindergarten - CANCELLED 


•  PM Preschool / Kindergarten 12:30 - 3:15 p.m. 

INCLEMENT WEATHER/UNPLANNED EARLY DISMISSAL  (School does not contact parents)


•  Hours for grades 1-5 will be 8:40 a.m. – 12:25 p.m. 


•  AM Preschool / Kindergarten 8:40 – 10:35 a.m.



•  PM Preschool / Kindergarten CANCELLED
PLEASE NOTE:  If students are driven to school by parents, they are to arrive no earlier than 10 minutes before start time.

Dear Parents: 

The Somers Elementary School Handbook has been a collaborative effort involving administration, staff and parents.  This handbook contains important information defining the elementary school’s policies, procedures, expectations and available services.   Please take the time to review the contents of this handbook with your child where appropriate.  Additional information will be provided during the school year.
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Mission Statement

Our mission is to provide a challenging and nurturing learning environment where all children are empowered to develop their unique talents and are prepared to contribute in an increasingly complex world.

Our mission is guided by the following beliefs about teaching and learning:

· All children can learn.

· Parents are an integral part of their child's education - home and school connections improve learning.

· Learning is best facilitated in a positive atmosphere where children are participating, actively engaged, and free to take risks.

· The best learning takes place when children feel safe, happy, and valued.

· Learning requires making connections to prior knowledge and personal experiences.

· Learning is enhanced when different learning styles are addressed.

· Both teaching and learning involve reflection, collaboration, and risk-taking.  We believe that true collaboration is essential to developing and sustaining a professional learning community and improving student learning.

· Teaching and learning are life long activities.

· Respect for self and others are basic to our community.

· Knowledge of technology is essential for each student to participate in the world of today and tomorrow.






Somers Elementary School Staff

Academic

2009-2010 Academic Calendar
First trimester ends November 6, 2009.  Parent/Teacher Conferences are scheduled for November 18, 2009 thru November 20 2009.  The second trimester ends March 5, 2010.  Parent/Teacher Conferences are scheduled for March 17, 18, and 19, 2010.  Progress reports will be issued on the last day of school, with teacher assignments noted for the next school year.  

Academic Expectations

The Somers Elementary School community is committed to helping each child develop effective work habits and academic independence.  Daily, as well as long-term assignments, provide students with opportunities to apply their knowledge and skills and to take pride in their learning.

It is expected that all students at Somers Elementary School will strive to do their best on assignments and projects both within and outside the classroom.  Students are responsible for completing assignments neatly and on time.  The following guidelines for headings on written assignments are in place:












Example:







Kindergarten

First name   
Sarah





Grade 1
Sept.-Dec.
First name
Jennifer








Jan.-June
Full name
William Jones












Grade 2

Full name 
Robert Jones






and date
September 4, 2006





Grade 3-5

Full name, date,
Jeffrey Smith        
Math 




subject, and 
October 1, 2006
Pgs. 3-5



assignment  
                 (half inch margins)

Cursive is expected to begin in January of Grade 3.


Powerschool Parent Portal

Parents in grades four and five will be able to access their children’s grades through the Parent Portal. Although parents will have 24 hour and 7 day per week access to their individual child’s grades through the use of special password, parents should not anticipate that teachers will be able to post student grades on a daily basis. For instance, the teachers of specials meet with their students six times in a trimester, so grades in special areas will be posted less frequently than those posted in grade level classrooms. In addition, classroom teachers assign homework and projectswhich vary in length and depth; therefore, even with a single grade level, parents should not anticipate that all grades will be posted simultaneously.

Homework
Somers Board of Education DBS CODE:  6154 states the following:

Philosophy:

The Somers Board of Education recognizes the need for homework on the part of students as a supplement to the learning activities of the classroom.

Homework is an integral part of the instructional process.  It represents an extension of the teachers directed practice activities into the home where the student does independent practice of similar learning activities.  Homework should also be used to extend students cognitive ability by helping them work toward high levels of thinking.  These assignments take the form of projects, reports, term papers and research projects.

Levels and Time Limits:

It should be understood that each grade level serves as the foundation for the next.  Homework should be introduced in the elementary school years to encourage responsibility as well as good study habits and study skills.  The Board recognizes, however, that the amount of time devoted to homework and its degree of difficulty will vary according to the age and special needs of individual students.

Homework Time Guidelines/Homework Plan book

The following are average times.  Parents are encouraged to notify the classroom teacher if a child is consistently taking longer than the recommended time for their grade level to complete homework.


Kindergarten


30 minutes per month


Grade 1


15 minutes 2-3 times per week


Grade 2


20 minutes per day


Grade 3


30 minutes per day


Grade 4


45 minutes per day


Grade 5


60 minutes per day

Students in Grades 2,3,4 and 5 are required to read a book of their choice for an additional 15 minutes each day.

Somers Elementary School uses a standard homework plan book for all students in grades 3-5.  All students are encouraged to purchase the school's homework handbook.

Students are not allowed to call home for forgotten homework, nor does the school accept homework faxed to the school office. 

Assessments and Testing
A variety of assessments are used to measure the academic progress of Somers Elementary School students and to monitor our educational programs.  Classroom teachers administer informal assessments, which are reviewed by the grade level team.  District screenings of all students occur periodically to monitor academic progress over time.  In addition, students in grades 3 through 5 participate in Connecticut Mastery Testing (CMT) each spring.  CMT testing will be administered in March of 2010. When students are experiencing difficulty, the district provides individualized diagnostic testing. 

The results of these assessments, when combined with teacher and parent observations, help to ensure the most effective academic program for each child.

Progress Reports
A report of each child's progress is sent home in November, March and June.   These reports are based on the written expectations for the grade.

Parent/Teacher Conferences
Conferences are scheduled in November and March to review each student's progress.   Parents or teachers may schedule a conference whenever either believes it to be necessary.

Grade Progression
Students will normally progress annually from grade to grade.  Exceptions may be made when, in the judgment of the certified staff, the educational interests of the students are involved.  Exceptions will be determined following a meeting with parents.

Teacher Assignments
Each spring, the SES staff attempts to determine student placement for the upcoming school year so that it may be listed on your child’s last report card in June.

Arrival and Dismissal

Arrival
Busses drop off and pick up students at the main entrance (beside the auditorium). The circular driveway in front of the school is a bus-loading zone, and there is no parking or driving through the circle while busses are loading and unloading. The Department of Motor Vehicles has requested that parents be reminded that it is against the law to pass a bus when the red warning lights are flashing. Bus drivers are obligated to take down license plate numbers and report incidents to the State Police. Parents should not drive to the main entrance to drop off non-bussed students. Most importantly, adults must not walk between the buses while parked in front of the main entrance.
Non-bussed students (preschool through grade 5) may arrive no earlier than 8:30 AM. Parents may leave their child under the supervision of the adult stationed at the drop-off entrance. Supervision cannot be provided before that time. Parents should not walk students to their classrooms. The presence of adults other than staff members hinders the morning routine as well as building security.  Non-bussed students arriving by 8:40 AM are to use the drop off area located on the gym side (east) of the building. At 8:40 AM doors are locked and remain locked at all times during the school day. Please stop for busses before exiting onto the main driveway. 

Non-bussed students arriving after 8:40 AM are considered tardy and must be signed in by parent/guardian in the school office. Students arriving late to class will not be admitted without a “late pass” issued by the office. Students are not permitted to sign themselves in. PM preschool and kindergarten students may arrive at 12:30 PM at the kindergarten wing drop off/pick up area.

Student Dismissal and Pick Up
School is dismissed at 3:15 PM. Students are expected to either board their bus or walk directly to the designated dismissal area located in the gym. Non-bussed students (preschool through grade 5) are picked up in the gym. Parents enter the gym at 3:15 through the gym’s back entrance. After meeting their student(s) in the gym, parents must escort their student(s) out of the interior gym door, which leads to the corridor (not back out through the door where parents enter the gym). Please stop for busses before exiting onto the main driveway. AM preschool and kindergarten students may be picked up at 11:30 AM at the kindergarten wing drop off/pick up area. 

If you plan to pick up or drop off your child for a standing appointment, a note indicating this intent must be sent to the classroom teacher and will be kept on file. The office is to be notified in writing of any dismissal changes that occur during the year.

Parent Drivers Must Set Good Examples
An exit ramp for student drop-off and pick up connects the staff parking area to the SHS parking area and district divided driveway. This is an EXIT only. Please do not use it as an entrance.  

Parents are reminded to carefully observe all safe driving laws including use of the handicapped parking spaces because the Connecticut State Police take notice.

Early Dismissal

Parents are discouraged from removing students from school during the day. We ask that parents and guardians limit the number of early dismissal requests they make to those needed only for medical appointments.  Early dismissal requests of a non-emergency nature must be made no later than 1 pm on the day of early dismissal in order to be honored. Engagements and appointments should be made after school hours.  In situations where removal cannot be avoided, the following procedures need to be followed:

The parent is to forward written notification to the school of the date and time of the dismissal change.   The name and relationship of the person picking up the student is to be included.  Without prior notification, no child will be released to anyone other than a parent/guardian.

Early dismissal occurs before 3:05.  Students are signed out and dismissed from the school office.   An early dismissal pass is issued to students and is to be brought to the main office at the designated dismissal time.  All other students will be dismissed at the regular dismissal time – 3:15. 

Emergency early dismissal arrangements must be made through the main office with 

appropriate identification.

Changes in Routine Dismissal Procedures
All students are assigned to a school bus, and taking the school bus home is considered to be the routine dismissal procedure.  Any changes in the routine dismissal procedure must be submitted in writing to the child's classroom teacher with specific dismissal instructions.  See the sample note.

In the situation where a parent wants his/her child to take a different school bus to or from someone else's home, the parent must first make arrangements with the school bus company (749-7957) to ensure that there is enough room on the bus. After receiving the approval of the supervisor, parents must submit a Change in Dismissal Routine


SES Change in Dismissal Routine Notice

Classroom Teacher:
 

Parent/Guardian:


Today's Date:
For Date(s):



Student's Name:




Will be picked up at 3:15 by



Will be picked up early in the office by 



at ______________ AM/PM


Will be going home on bus #____ with



who lives at



Other 


NOTE:  If you have more than one student being dismissed, a separate note for each child addressed to the classroom teacher should be submitted.

Building Security

· Sign In/Sign Out Procedures

· Sign Out Children 

· Parking

As you are all aware, over the past two years SES has tightened up security measures at our school for a number of reasons. At Somers Elementary School, exterior doors are closed and secured at 8:40 a.m. The main entrance is the only accessible entry during the school day. THE SCHOOL DAY FOR STUDENTS BEGINS AT 8:45 AM. THEY ARE TO BE IN THEIR CLASSROOMS BY THAT TIME.

All visitors and volunteers (parents, grandparents etc.) are expected to come to the main office, sign in, and wear a visitor’s badge. If you are found in the hallways without appropriate identification, you will be asked to return to the main office.

Again for safety reasons, it is our policy that students are NOT allowed to be dismissed directly from their classrooms, recess,  the bus lines or from the corridors to anyone (including parents, grandparents, family members or friends of the family). Even if the parent is volunteering in a classroom at the end of the day. 

If you are volunteering in the classroom, and want to take your child, send a note in the morning with your child indicating that you will be at the school and would like to take your child with you. We will issue your child a pass and you may take your son or daughter with you after signing him or her out from the office. IF YOU DO NOT SEND IN A NOTE, you must come to the main office, and the secretary will call the classroom teacher to request that your child be released to meet you at the office. At that time you will be asked to sign your child out of school. This procedure must be followed for siblings you wish to take home at the same time. Please be aware, if you pick your child up prior to 3:15, your child will be marked as an early dismissal on his/her report card.

Please remember that when you are volunteering in the classroom, copying materials for teachers or coming in as room mother or father, siblings MUST NOT accompany you.

Please park in the spaces provided. Never park in the fire lane which border the school building.

After School Activities
If your child signs up for any after school activity such as Recreation Department programs, scouts, extra help sessions, band, chorus, etc., written permission must be received in order for your child to remain at school.  Please send a note granting permission for your child to attend, the dates your child will be staying after school and the name of the activity your child is participating in.  Without the note, your child will not be permitted to stay for the activity.

NOTE:  Recreation and other community organizations such as scouts, theater, etc. provide after school activities for children here at SES.  Parents are advised the school is not responsible for supervision of children or notification of program cancellations.  Parents should contact these organizations directly for any and all information regarding an after school activity.

No School, Delayed Opening and Emergency Closing
During the school year, there may be days when school is closed, or school opening is delayed due to inclement weather or other emergencies.  This decision is made by the Superintendent of Schools and announced over TV and radio stations WFSB 3, WTNH 8, WWLP 22, WVIT 30, WGGB 40; WMAS, WTIC and WRCH between 5:00 and 8:00 a.m.  In the case of a delayed opening, school will open at 10:15 AM (a 90 minute delay), with dismissal at the usual time -- 3:15 P.M.  (AM) Pre-School and Kindergarten will be cancelled and (PM) Pre-School and Kindergarten hours remain the same.

Should it become necessary to close the school due to inclement weather or other emergencies, the decision will be made before 12:00 p.m. In the event of an early closing, (PM) Pre-School and Kindergarten will be cancelled. If school is not cancelled before 12:00 p.m. dismissal will be at the regular time.  Early closing announcements will be made on the same TV and radio stations listed above.  

Emergency notices that affect the entire district are also recorded on the school district voice mail system and on the school district web site.  When there are emergency notices, you will hear them when you call the main district phone number (749-2270).  Emergency notices are also posted on the home page of the school district web site (http://www.somers.k12.ct.us).

Attendance

The laws of the State of Connecticut require children from age seven to age sixteen to attend school 180 days/year. A student is considered to be “in attendance ”if present at his/her assigned school, or activity sponsored by the school (e.g. field trip) for at least half of the regular school day. According to the new State of Connecticut guidelines, a student who has an early dismissal prior to 11:15 am is considered absent for the day. Similarly, a student who arrives after 12:30 pm and attends school for the remainder of the day is also considered absent for that school day.  If absence from school is to be considered excused, the principal or teacher may require a satisfactory explanation from the parent or guardian by written note.  All students will be expected to participate in recess.  If a child’s illness requires him/her to remain indoors, the child is not to be sent to school.  

Board of Education DBS CODE:  5113 states the following:  "If the student absence has not been verified by the parent via telephone, a written note signed by the parent must be submitted when the student returns to school."  If an absence is questionable the administrator will make a determination as to whether or not the absence will be considered an excused absence.

Students who have been absent or tardy are required to make up tests, homework or other assignments upon their return to school.

Reporting Student Absences
To report a child’s absence please call the school at 749-2270 and select voice mail option (3)-(1).  Leave a message in the attendance voice mailbox that includes your name and name of the student along with the student's grade and teacher.  Include the date and reason for the absence.  If no reason is stated, the child will be marked absent unexcused.  The State of CT must be notified that a student is truant when any student accumulates 4 unexcused absences in any month and/or 10 unexcused absences in a school year.  The Somers Board of Ed policy regarding truancy can be found on the next page.  If the school is not notified, the school nurse will contact you at home to verify the absence.

Excused Absences
An excused absence is defined as:  (Board of Education DBS CODE:  5113)

•
Personal illness or injury

•
Medical/professional/legal appointments that cannot be made outside the regular school day

•
Religious obligation

•
Emergency family situations

•
An emergency caused by weather conditions

• Administrative suspension from school

•
Other circumstances which, in the judgment of the principal, may be taken into consideration

Family Vacations
With the distribution of the school calendar several months before school begins, parents are expected to make every effort to plan family vacations during scheduled school recess periods.  Student absences for family vacations during regular school sessions are classified as unexcused absences (see new State truancy regulations within this page).  A five-day unexcused absence requires a conference with the principal.  Teachers are not required to prepare work in advance of student absences for family vacations.  Teachers will, however, provide opportunities for students to make up tests, homework or other assignments missed during the absence.  The obligation is with the student and parent to make necessary arrangements to complete make up work in a timely manner.

Tardiness
Students are expected to be in their classrooms at 8:45 a.m.  Repeated tardiness affects a child’s success in school and is a disruption to others.  Recognizing that there are extenuating circumstances, two tardies will be accommodated.  After two tardies a conference will be scheduled with the principal to discuss the situation.  

Students arriving after 8:40 a.m. must be signed in by parent/authorized person in the school office.  Students arriving late to class will not be admitted without a late pass issued by office personnel.

Unexcused Absences/Truancy
Unexcused absences are those, which do not come under any of the definitions of excused absences.  Somers Board of Education DBS CODE:  5113.2 identifies a student as "truant" when he/she has four unexcused absences in any one-month or ten unexcused absences from school in any school year.  A student will be identified as a "habitual truant" when he/she has twenty unexcused absences within a school year.  DBS CODE 5113.2 further states that the superintendent will be required to file a written complaint with the superior court alleging that the acts or omissions (i.e. failure to attend school) of any child designated as an "habitual truant" are such that his/her family is a family with service needs.

School officials are required by law to submit data to the State of Connecticut concerning children deemed to be truant. 

Migrant Students

The district has a program to address the needs of migrant students.  A full range of services will be provided to migrant students, including applicable Title I programs, special education, gifted education, vocational education, language programs, counseling programs and elective classes.  Parents/guardians of migrant students will be involved in and regularly consulted about the development, implementation, operation and evaluation of the migrant program.

Homeless Students

Homeless students, as defined by federal and state legislation, will have all programs, services, and transportation that other students enjoy and may continue to attend the school of origin.  The local liaison for homeless children is Director of Pupil Services, Pat Collin, 749-2270 ext. 2055. 

Behavior

Behavioral Expectations

A joint effort between home and school is essential to prepare students to become responsible people.

The Somers Elementary School Community is committed to fostering respect for all people, places, and things.  We have defined expectations to provide a safe learning environment.  When an expectation is not met, procedures have been established involving student, parent and school to guide the students to take the responsibility to modify their own behavior.  These procedures will be shared regularly with students in every classroom to ensure a cooperative and positive learning environment.  The Somers Elementary School is dedicated to this commitment.


     Somers Elementary School/School Wide Expectations

HALLWAYS

1. Walk silently at all times

2. Keeps hands, feet and objects to yourself

3. Walk on the right side of the hallway and be considerate of others passing

4. Go directly to where you are going

If school wide expectation has not been met in the hallway:

Refer to problem solving process

BATHROOM

Be respectful!

1. Respect others’ privacy

2. Flush the toilet

3. Put paper towels in the trash can

4. Use supplies (soap, paper towels, toilet paper) appropriately

5. Quietly leave the bathroom as soon as possible

Be Safe!

1. Wash your hands

2. Tell your teacher if there is a problem in the bathroom

If a schoolwide expectation has not been met in the bathroom:

Refer to problem solving process

CAFETERIA

1. Enter lunchroom quietly

2. Talk in a soft tone of voice only with others at your table

3. Eat only your own lunch

4. Lights off 10 minutes prior to end of lunchtime is a signal to finish eating

5. Lights off 5 minutes prior to end of lunchtime is a signal to clear tables when called upon

6. Children are expected to clean tables and floor at this time. Check under table and clear the table.
7. After clean up, return to tables, wait quietly for dismissal by person(s) in charge
If a school wide expectation has not been met at lunchtime:

First- Problem Solve

Second- Provide choices, one of which will be to move to another table

Third- Removal from lunch table to alternate seat by him/herself

Fourth- Continue misbehavior results in discussion with (committee/teacher) and the student completes Problem Solving Sheet to be signed by parent/guardian, copy to principal/teacher on duty
Encouragement is our foundation to positive behavior.  When a Somers Elementary School expectation has not been met, the following three-step consequence system is used:

First:
A reminder will be given to expected behaviors.  

Second:  
If an expectation continues not to be met, the choice may be for the child to take a few minutes in a time-out area.  

Third:  
If the problem continues, a logical consequence will result.  This consequence will be related directly to the misbehavior.

Some behaviors, such as fighting, require the immediate attention of an administrator. This is an unacceptable behavior.  Students who fight will be referred to an administrator or his/her designee for an appropriate consequence.  Weapons, drugs, and illegal substance violations are not tolerated and will be handled according to Board of Education policy as well. Refer to Somers Board of Education Policies found at www.somers.k12.ct.us using the Central Office link.


The Somers Elementary School Community RESPECT s all people, places and things.  


We:  


R
ely on honesty, 


E
xpect excellence, 


S
how self-control and perseverance, 


P
roblem solve, 


E
ncourage responsibility, 


C
ooperate at home and school, and


T
reat others as we would like to be treated.  

General Information

Back to School Night
“Back to School” nights are scheduled during the month of September to acquaint parents with each child’s new environment, and to discuss grade level curricular expectations. This year, Back to School Nights will be on Wednesday, September 9th and Thursday, September 10.  Notification of which grade levels will meet on those nights will be sent home with your child during the first week of school.

Backpacks
Check your child’s backpack to make certain that no straps, ropes, key chains, or strings drape from it. Such straps have the potential to become tangled or stuck in the bus door as your child exits the school bus. These items also present a safety hazard when students wearing backpacks turn suddenly in a congested hallway, Backpacks which have wheels on the bottom must be carried while on school grounds unless the nurse grants special permission for health reasons. 

Bikes

Because of the congested traffic flow at arrival and dismissal times, SES students must not ride bicycles to and from school. Nor are bicycle racks available in order to secure bicycles.

Board of Education Meetings
The Somers Board of Education meets regularly on the second and fourth Monday of each month (except in July and August) at 7:00 p.m. in the Mabelle Avery Middle School Board Room unless other wise specified on the meeting agenda.  Agendas for each meeting and minutes from the previous meeting will be posted outside the school office.

Current members of the Board of Education are:


Deb Atkinson
Anne Kirkpatrick







Mary Beth Marquardt 
David Palmer


Joan Formeister
Tim Potrikus


Richard Lees
Eric Boucher



Terri Henderson



Care of School Property
Students are responsible for all textbooks, library books and other materials issued during the school year.  Parents will be assessed a replacement fee for all lost/damaged books or materials.  (Somers Board of Education DBS CODE:  5131.5)

Classroom Parties
Holiday parties are held in classrooms throughout the school year.  Parties are arranged by the classroom coordinator.  Please notify your child’s teacher if you would prefer that your child not participate in holiday celebrations.  

Parties have traditionally been a nice time for children to socialize with one another, and we would like to continue to encourage these enjoyable experiences. We have established the following school wide guidelines for classroom parties.

· There will be a maximum of four parties per year.

1. Harvest Celebration (not to be the same day as Halloween Happenings)

2. December (holiday party date to be set at the discretion of the grade level).

3. Valentine’s Day.

4. End of Year farewell ( to be held on either the last day or second to the last day of school). Date to be set by the grade level.

· Kindergarten – Parent/Ice Cream Social

· Parties will be held during the last half hour of school unless the grade level has specials that day.

· Teachers will contact classroom coordinators regarding the party details.

· Due to the individual dietary needs of our students, no unsolicited snacks are to be sent in.

· Because room size is limited. Only the classroom teacher and up to four parents will be present for a party. (PLEASE NOTE, NO SIBLINGS ARE ALLOWED TO ATTEND THE PARTY.)
· Teachers at SES encourage students to have non-food based birthday celebrations to meet the needs of those with allergies and special diets. Instead, teachers encourage students to celebrate by reading a favorite story, presenting pencils to classmates, etc. Children who bring food items to school to celebrate birthdays are NOT permitted to bring the food outside of their own classrooms. Keeping the food in the classroom avoids (not only) dietary problems but also allows more instructional time.

Clothing
Children need to dress comfortably and appropriately.  Outdoor recess is held each day, weather permitting.  Students should be dressed appropriately for all weather conditions. Children with snow pants and boots will be allowed to play in the snow.  For safety reasons, flip-flops, sandals, open-toed or backless shoes are not allowed.  Clothing bearing words or images about alcohol, tobacco or illegal substances may not be worn in school. 

Please monitor summer attire worn to school by your child. Shorts may be worn. However, tops that expose the midriff area or the upper shoulders, as well as short shorts, are inappropriate for the classroom. Short skirts may be worn if shorts or bicycle shorts are worn underneath the skirt.

Confidentiality
Somers Elementary School keeps pupil records confidential.  Pictures and videos of children will not be taken if a parent/guardian requests, in writing, that they do not want their child photographed or video taped. Pupil records are confidential and are protected by federal and state law from unauthorized inspection or use. A cumulative record is maintained for each student from the time the student enters the district until the student withdraws or graduates. This record moves with the student from school to school.

By law, both parents, whether married, separated, or divorced, have access to the records of a student who is under 18 or a dependent for tax purposes.  A parent whose rights have been legally terminated will be denied access to the records if the school is given a copy of the court order terminating these rights.

Parents of a minor or of a student who is a dependent for tax purposes, the student (if 18 or older), and school officials with legitimate educational interests are the only persons who have general access to a student's records.  "School officials with legitimate educational interests" include any employee, agents, or facilities with which the district contracts for the placement of students with disabilities, as well as their attorneys and consultants, who are:

1. Working with the student;

2. Considering disciplinary or academic actions, the student's case, an Individual Educational Plan (IEP) for a student with disabilities under IDEA or an individually designed program for a student with disabilities under Section 504;

3. Compiling statistical data; or

4. Investigating or evaluating programs.

Certain other officials from various governmental agencies may have limited access to the records.  Parental consent is required to release the records to anyone else.  When the student reaches 18 years of age, only the student has the right to consent to release of records.

Certain information about district students is considered directory information and will be released to anyone who follows procedures for requesting it, unless the parent objects to the release of any or all directory information about the child.  This objection must be made in writing to the principal within ten school days after the issuance of this handbook.  Directory information includes a student's name, address, telephone number, date and place of birth, major field of study, grade levels, photograph, e-mail address, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received in school and most recent previous school attended.

The District will release to the Parent Teacher Association the names, addresses, telephone number and grade levels of students (unless the District is informed by September 15 of the school year that designation of such directory information has been refused as to a particular student) provided such information is to be used by the PTA for its own school activities or school business.

As a volunteer/substitute in the Somers Elementary School, I recognize that student confidentiality must be maintained.  I understand that children develop at different rates and I respect their individuality. By maintaining the strictest level of confidentiality regarding the children and teachers I work with, I will help to demonstrate the school’s respect for the uniqueness of each child..

For that reason, please be aware that if you volunteer in a classroom that it is unacceptable to:

· talk about children other than your own with other parents/people

· take pictures of other children

· send electronic communication about children other than your own with other parents/people (i.e. email, IM, texting etc.)

Field Trips

Field trips which extend and enrich the grade level curriculum are planned throughout the year.  Written permission forms are sent home prior to any off-campus field trip and must be returned in order for the student to participate.  Depending on the trip, fees may be charged to cover the costs of admission and transportation.  Parents should contact the building principal if financial need makes it difficult to cover the fee so that arrangements can be made.  

From time to time, classrooms may visit the public library, high school or middle school.  Such on-campus field trips do not require parental permission.

When field trips conclude prior to dismissal, children are expected to remain at school for the remainder of the day. Only if a field trip concludes at the end of the school day, parents acting as chaperones who wish to drive their child (and/or siblings) home from school at 3:10pm must send a note to the classroom teacher(s) outlining that arrangement no later that 9 am on the day of the field trip.

Lockers
Lockers are provided for students in grades 1-5.   Combination locks are used in grades 4 and 5 only.  The use of locks other than those provided is not allowed.  A locker is shared by two students who are jointly responsible for its care.

Lost and Found
Articles found on school property will be placed on the “Lost and Found” table located near the cafeteria.  Parents are requested to clearly mark lunch boxes, coats and other easily lost articles.  Unclaimed items will be disposed of monthly.

Parent - Teacher Association (PTA)
The direction of the P.T.A. as shown through its activities, programs and stated positions is guided by the National P.T.A. mission.

The mission of the National P.T.A. is threefold:


· To support and speak on behalf of children and youth in the schools, in the community, and before governmental bodies and other organizations that 

            make decisions affecting children.

· To assist parents in developing the skills they need to raise and protect their children. 

· To encourage parent and public involvement in the public schools of this nation.

The goals of the Somers Parent-Teacher Association are:

· To increase positive communication between parents, teachers and community.

· To provide cultural programs that enrich and broaden our children’s educational experience.

· To provide parent and family programs that focus on fun and/or educational issues that are of interest to the membership.

· To organize special activities throughout the school year to demonstrate our appreciation for our excellent teachers and staff.

P.T.A. meetings are held on the second Thursday of the month in the media center at either Somers Elementary School or the Avery Middle School. Meetings begin at 7:00 p.m.

Personal Property
All children are assigned a locker or storage area for their coats, boots, etc.  This is shared with one other child.  In grades 1-5, to assure that each locker can close, the size of children’s backpacks and the number and size of their personal possessions need to be considered.   Lunch boxes and bags need to fit the locker/storage spaces.  All possessions need to be clearly marked with the child’s name.

Items brought from home are considered personal property.  The school does not assume responsibility for loss or theft.  Electronic equipment and toys are not permitted in the building.  Items considered dangerous or threatening will be taken from the student and secured in the principal’s office.  Parents will be contacted to pick up all items taken from students. 

Special arrangements can be made for a student to bring a specific item(s) to school for a project.  Please notify your child’s teacher or the school office before such items are brought to school.

School Insurance
School insurance is available for a fee to all students through a private company.  Further information regarding the policy will be provided to parents at the beginning of the school year.  Entering into a contract with the insurance carrier is optional.  The Somers Public Schools assume no liability from disputes arising from such a contract.

School Notices
Notification of units of study or activities of interest are sent home to parents at regular intervals by the teachers at each grade level.  A daily routine to look for notices in your child’s backpack is helpful.

School-wide notices appear on the Somers Elementary School web site - www.somers.k12.ct.us.

School Pictures
Class and individual pictures are taken in the fall.  Pictures are generally distributed to parents before Thanksgiving.

Search and Seizure in the Schools 
Lockers and contents, students and their bags can be searched by school administrators based on reasonable suspicion:  contraband, stolen property, and dangerous weapon.  (Somers Board of Education DBS Code: 5145.12)

Telephone Use
Students are to request the use of the classroom phones when a call home is necessary.  This privilege is for school related needs.   In order to foster student responsibility, calls home for forgotten items (instruments, homework, etc.) are not permitted.

Cell Phones/Pagers

Students shall not possess or use a remotely activated paging device or cellular mobile telephone while on school property, on school transportation or while attending a school sponsored activity on or off school property.  Items of this nature will be confiscated.  The principal may grant written permission for such possession if a reasonable basis exists for the possession and use of the device. Camera cell-phones are not permitted at anytime on school property.

Voice Mail System

In order to improve communication with parents, the school district has implemented a full voice mail system.  There is one published phone number for the district (749-2270), which presents the caller with a set of voice menu options. Option (3) brings you to a set of options for the elementary school.  From the first voice menu: 


•  Select menu options (3)+(1) to report student absence


•  Select menu options (3)+(2) to reach the school nurse


•  Select menu options (3)+(3) to reach the elementary school office

You do not have to wait to hear the entire list of menu options -- you can make a selection at any time.  In addition, all staff members have their own voice mailbox, and it is possible to leave voice mail messages at any time of the day without going through the school office.  More information about the voice mail system will be distributed at the beginning of the school year.

Health and Safety Information and Services

Physical Examinations

In compliance with the Somers Board of Education Policy a physical examination is required for students entering kindergarten.   The school nurse does screening of vision, hearing, for all grades and scoliosis for grade 5 children annually.  If further evaluation is necessary the parents will be notified.

Immunizations

Evidence of protection against poliomyelitis, measles, diphtheria, tetanus, pertussis, rubella, mumps, and Hepatitis B for children under age five must be presented by each student enrolled in the Somers Public Schools.

Administration of Medication
If a student needs to receive medication during the school day (over the counter or prescribed by a physician), parents must submit the physician's written order and a written parent authorization to the school health office.  Medication to be administered by school health personnel must be delivered by a parent or guardian directly to the school nurse in the container or package provided by the pharmacy.  Students are not allowed at any time to transport or have on their person prescribed or over the counter medications.

Psychotropic Drug Use

School personnel are prohibited from recommending use of psychotropic drugs for any student enrolled within the school system.  School nurses, nurse practitioners, district medical advisor, school psychologists, school social workers and school counselors, may recommend that a student be evaluated by an appropriate medical practitioner.

Illness and Absences
If a child is ill in the morning, he/she should remain at home.  Any child who comes to school with symptoms may be excluded immediately.  A child with a fever of 100 degrees or more should be kept at home until a normal temperature has been maintained for 24 hours.  

If a child is well enough to attend school, he/she will be expected to participate in all activities.  Children with physical restrictions or activity restrictions should bring in a note from their physician stating the nature of the problem, type and duration of the restriction. 

When students have a fever, they should NOT attend school until the fever and other symptoms have subsided for 24 hours without the use of fever reducing medications. Further more, the siblings of the students who are absent from school due to fever should be kept at home for 5 calendar days after the symptoms first appeared in the child who originally became ill.

Accidents
If a child is injured while at school, parents will be notified as to the seriousness of the injury sustained.  If parents cannot be reached, and whenever possible, the emergency contact person(s) indicated on the Student Emergency Information Form will be notified.   If necessary, medical personnel will transport the child to the nearest hospital.  A continued effort to reach the parents will be made.

Student Emergency Information Form
This form will be sent home during the first week of school.  Please complete and return it immediately.  This information is kept in the health office in the event there is a need to contact you.  Telephone numbers and addresses of parent employer(s) and emergency contact person(s) need to be accurate and clearly written.    Please notify the school office if changes occur in the original information you provided.

Child Abuse Reporting Policy

Connecticut state statues mandate all school employees to report suspected cases of neglect or abuse to the Department of Children and Family Services.

Youth Suicide Prevention

Somers Board of Education, DBS Code 5141.5, requires school employees and volunteers having knowledge regarding suicide risk to immediately report the information to the building principal who will follow the Suicide Prevention Procedure as outlined in the Somers Education Policies.
Evacuation/Lockdown Drills
Evacuation/Lockdown drills will be held periodically throughout the school year.  All visitors must participate in the drill.

Building Security

Exterior doors of the building remain locked.  To enter SES during the school day, press the button located to the right of the main entrance doors and wait to be admitted. At arrival time, the entrance near the gym will be opened for students who are not riding the bus.  Upon arrival, all children are to proceed to their classrooms. Parents/Guardians need not escort their children to their classrooms.  At dismissal, parents should pick-up their children in the gym.  Teachers will escort children to the gym at the end of the day.  At all other times, parents are asked to identify themselves as visitors and secure a visitor badge in the school office when they are in the building.

Internet Access
Computers owned and operated by the Somers Board of Education comply with the State of Connecticut’s mandate requiring the filtering of internet access.

Crisis Intervention Team
A building and district Crisis Intervention Team has been trained and are prepared to handle emergency and/or crisis situations.
Instruction

Color Days

Somers Elementary School operates on a 6-day rotating schedule for Specials (Art, Spanish, Library Media, Music, Physical Education and World Language).  The rotation of days is identified by color.  Students will attend specials for four days out of a six day rotation. The duration of each special is 1 hour and 5 minutes.  Preschool and Kindergarten students attend one block of Specials (Art, Music, Media and Physical Education) every six days.  While students at a particular grade level are at Specials, grade level teachers are collaborating (planning instructional content or assessing student work).  

In the event of a snow day, that color day will be skipped.  A monthly calendar will be available on the school web site - www.somers.k12.ct.us.

Art
All students are participants in the Somers Elementary School Art program throughout the year.  The students receive sequential instruction in drawing, painting, printmaking, 3D construction, etc.  Each spring, the Somers Public Schools celebrates the year's work with a district-wide art show.  The public is invited.

Computer Instruction
At Somers Elementary School there are computers in every instructional area, as well as most offices.  Classroom computers are connected to 27” television /monitors for large group viewing.  All computers are connected to the district-wide computer network which provides access to various hardware and software resources, including the Internet.  In addition to a 25-station computer lab, the Media Center houses a number of general access computers that are set up with reference materials on CD-ROM.

Computers are provided in support of school curriculum and related activities.  Students are required to have teacher permission and adult supervision to use school computers. Students in grades K-2 use their classroom computers primarily for reinforcement of basic academic skills.  Computer instruction is provided to students in grades 3 through 5 as a part of the Specials program (along with Physical Education, Music, Art and World Language).  Six weeks of keyboarding instruction is provided to fourth grade students.  Fifth graders receive a two-week keyboard “refresher”.  Teachers are encouraged to make use of the computer lab for class projects.  There are a variety of computer related projects underway throughout the year.

Library Media
Students in grades K-2 visit the Media Center for a scheduled 20 minutes per week as part of their Specials.  All students are welcome during unscheduled times as well.  Library skills are taught, as well as how to use resource materials.  Activities pertain to monthly themes and include reading books together, viewing books on tape, discussion and reports.  

Music
All of the students participate in a music class at Somers Elementary School.  Each student has the opportunity to learn about music through singing, movement, and the use of instruments.  Music classes are each 30 minutes long and are held twice during the six-day rotation.  In addition to the music classes, students are offered instrumental lessons in the fourth and fifth grade.  These lessons are held during the school day and are 20 minutes long.   Fourth and fifth graders may also join the band and chorus which are both held after school.

Physical Education
All students must participate in physical education classes unless a doctor’s written excuse is received.  Students must also have a doctor’s written permission to resume physical education activities. On scheduled class day’s students should come to school prepared for physical activity.  Sneakers and comfortable clothes are required.  It is recommended that students wear shorts or pants, and for safety reasons, leave all jewelry at home.

World Language

Students in grades 1-2 receive a 1/2-hour of instruction within the Specials schedule.  Students in grades 3-5 participate in two 30-minute periods of instruction each week within their classroom.

Student Intervention Programs

The goal of the Somers Intervention Program (SIP) is to provide students with the appropriate strategies and skills necessary for successful academic performance in the classroom.  The classroom teacher is primarily responsible for implementation of the program with support from intervention staff that work collaboratively to achieve the SIP objectives.

First Grade
Reading - All first graders are screened in September.  Based on these results children are selected to work with the first grade intervention teachers. This program provides daily, individual instruction to first graders who are at risk of not acquiring beginning reading skills.  Classroom teachers also work with small groups of children to reinforce these skills.

Classroom teachers assess their students who participate in the intervention programs at report card times (December, March and June).  A complete re-screening is also done in January by the intervention staff.  Children not meeting the benchmarks at any of these times will continue to receive intervention; however, their program may be modified.  Children who do meet benchmarks are dismissed and monitored by their classroom teacher.  A classroom teacher may also recommend a child for enrollment in the intervention program if he/she is not meeting grade-level benchmarks.

Math intervention is generally not administered in grade one.  

Second Grade
Reading - The classroom teacher recommends students in grade two for reading intervention services.  Decisions are based on performance in the classroom, grade level benchmark assessments, and if needed, other assessments given by reading specialists.  Students receive services from tutors or intervention staff. Each trimester, classroom teachers assess their students and decisions are made with literacy specialists in regards to continuing services, or monitoring for the next trimester.  Tutors and teachers maintain communication about students’ progress and intervention groups are flexible based upon students’ needs.   

Math - Students in grade two may qualify for math intervention services based upon teacher observation of classroom performance and results of a diagnostic math evaluation given by the math specialist.  Teachers with concerns about student progress in January, may request our own grade 2 developmental math screening to assist in further decision-making.  Students receive services on a pullout basis from math intervention staff or tutors.

Grades 3-5
Reading - Students in third through fifth grade qualify for reading intervention services based upon below average classroom performance, standardized testing, or a diagnostic reading evaluation given by reading intervention staff.  Students receive services from intervention staff during the ASPIRE time.  The SIP objectives are addressed in specific programs such as Soar to Success for comprehension strategies, the Wilson Reading System for word attack strategies, or specially designed lessons to meet students’ specific weaknesses.  Intervention staff and teachers maintain communication about student progress,  and intervention groups are flexible based upon students’ needs. 

Math intervention may be continued or initiated in grades 3-5.   Students may qualify for math intervention services based upon teacher observation of classroom performance and results of diagnostic math evaluation.  Students receive services on a pullout and/or in-class basis from math intervention staff.  

The math and literacy resource specialists oversee the math and reading tutors and intervention programs.

Student Support Team (SST)
The Student Support Team consists of teachers, pupil service personnel, and administrators who meet to address the needs of the student and any behavioral concerns.  Parents are notified when children are referred to this team.  A plan is developed and implemented by the team members.  Progress is monitored and strategies are added or changed, as needed.  The goal is to improve the students’ performance and to provide support for teachers as they work to provide for all children’s needs.  Parents concerned about a child’s school performance can make a referral to the Student Support Team by contacting the child’s teacher.

Snack, Lunch and Recess

Students may purchase lunch or bring lunch from home.  A hot lunch is served daily as well as a’ la carte items.  A monthly menu of selections is available on-line at www.somers.k12.ct.us.

Free Milk/Reduced Cost Lunch
Although Somers Public Schools does not participate in the Federal Free Lunch Program and does not receive funds to support a lunch program, the school system does receive funding for free milk.  Dependent Children (AFDC) are eligible and can receive free milk for lunch and snack.  Lunch can be provided at a reduced cost for those children in grades one through five who receive AFDC.  Parents must send proof of AFDC eligibility to the school social worker.  Confidentiality will be maintained.

Lunch/Recess Times
Each grade level has its own lunch wave.  The order of a grade level lunch is determined by the color days.

Ice Cream

Because of time constraints Grade 1 students are not allowed to purchase ice cream during lunch. If students in grades 2 – 5 have consumed their lunch when the call for ice cream has been announced, they may purchase ice cream.

Peanut Free Tables

CAFETERIA/HAND WASHING/PEANUT-FREE TABLE

Peanut table Change-the peanut free table area of the cafeteria include two tables designated for use by allergic students and their peers, Identifying two tables and increasing the number of students allowed to sit with the allergic students makes the allergic student’s cafeteria experience more akin to that of his or her peers. The peers electing to sit at the peanut tables need not be in the allergic student’s homeroom. Nor will a check of peanut butter in the peer’s choice of breakfast food be required. Instead, it will be imperative that the students who sit at the peanut free tables have washed their hands just before reporting to the cafeteria and have not brought peanut products to the peanut free tables during the lunch wave. All classroom teachers, as good health practice dictates, must be certain that their students wash their hands before entering the cafeteria. As a result, in grade levels where there are two allergic students, each allergic student may elect to sit at different tables accompanied by up to seven peers. The certified staff member(s) on lunch duty are responsible for checking that no peanut products are brought to the peanut free table. As in the past, classroom teachers must remind peers to wash their hands thoroughly before sitting at the peanut free tables.

PEANUT-FREE TABLE IN EVERY CLASSROOM

All instructional areas must designate one table in each classroom as a peanut-fee table. No peanut-products are to be consumed or placed on the peanut-free table at any time, including classroom parties or snack time. The teacher assigned to that instructional area should post a sign indicating that the table is peanut-free. When group work causes students to move to different workstations or students from a different classroom visit. students with peanut allergies should be guided to the peanut-free table. 

Classroom

Each classroom teacher will designate one table in the room as peanut-free. No peanut products will be allowed at this table. Students who work or snack at this table must wash their hands before sitting at the peanut-free table.
Cafeteria
Students with food allergies may elect to sit at one of the two peanut-free tables. Students with food allergies who choose to sit at peanut-free tables may select up to two (7) classmates to join them for lunch at the table. 

1. The non –allergic students must wash their hands thoroughly before sitting at the peanut free table.

2. Students may NOT bring peanut products to the peanut free table.

3. The teacher assigned to lunch duty is responsible for seeing to it that no peanut products are brought to the peanut free table.

Special Education and Pupil Services

Education and services are provided to children with a range of exceptionalities:  intellectual disability, hearing impairment, speech or language impairment, visual impairment, emotional disturbance, orthopedic impairment, other health impairment, specific learning disability, deaf-blindness, multiple disabilities, autism, traumatic brain injury, or developmental delay (ages 3-5).

In order to receive special education services, students must meet criteria defined in the Individuals with Disabilities Education Improvement Act of 2004. In compliance with state regulations, Somers uses the Planning and Placement Team (PPT) process in order to determine eligibility.  This team includes parents, teachers, special education and pupil services staff and an administrator (or designee) and is responsible for reviewing referrals, planning, conducting, and reviewing the results of evaluations, determining eligibility based on specific criteria, and discussing programming needs, as appropriate.

At Somers Elementary School we have the services of a social worker, school psychologist, speech and language pathologists, occupational and physical therapists and special education teachers to promote and maintain service delivery in the least restrictive environment.  The Resource Room provides support for children whose needs cannot be met entirely within the regular classroom setting.  A parent with concerns about a child's learning may talk to the child's teacher about the PPT process. 

Somers Early Start Preschool Program
Somers Elementary School houses an integrated preschool program for children ages 3 to 6 who have been identified as eligible for special education services due to a significant delay in one or more of the following areas of development:  physical, communication, cognition, social emotional and/or adaptive.  The aforementioned PPT process is applicable to this age group.  Required special education and related services, as determined by the PPT, may include participation in the preschool program, speech and language, occupational and/or physical therapy.  For tuition, students who meet specific criteria are invited to serve as typically developing peers.  Screenings to identify these peers are usually conducted before March each year.  The Somers Pre-School Program has  been awarded NAEYC (National Association for the Education of Young Children) Certification.

Transportation

School Bus Rules and Information
The Laidlaw Bus Company transports the Somers’ children.  The bus supervisor, Ann Crease, manages this effort.  She can be reached at 749-7957.  Children are instructed to remain seated, face forward, with hands off all others and their materials.  Voices are to be low to allow the driver to hear and not be distracted.  A bus ticket naming the misbehavior is issued if these rules are not followed.  Bus privileges will be revoked for inappropriate bus behavior.  Drills to teach evacuation skills are held annually.

The following is an explanation of rules and safety procedures for riding on buses.  An explanation of disciplinary procedures for violation of these rules is also included.  Please spend a few minutes with your children to go over these procedures. A hard copy of the bus rules and regulations will be sent home so that you may review them with your child.

Children should follow these rules: 

 1.  Observe classroom conduct.

 2.  Be courteous, use no profane language.

 3.  Do not eat or drink on the bus.

 4.  Keep the bus clean.

 5.  Cooperate with the bus driver.

 6.  Do not smoke.

 7.  Do not damage bus or equipment.

 8.  Stay in your seat.

 9.  Keep head, hands and feet inside the bus.

10.  Do not fight, push or shove.

11.  Do not tamper with bus equipment.

12.  Do not bring pets on the bus.

13.  Do not bring flammable material on the bus.

14.  Take an assigned seat when the driver designates one.

15.  Have a safe trip.

16.  Do not bring aerosol cans, toys, CD Players or other electronic equipment.

Bus Warning Ticket System                   

A.  
1st Ticket
Warning               




2nd Ticket
1 Day Suspension from bus 



3rd Ticket
2 Day Suspension from bus


4th Ticket
3 Day Suspension from bus


5th Ticket..............5 Day Suspension from bus


6th Ticket..............Indefinite Suspension from bus

In the case of an indefinite suspension, a hearing will be necessary in order to reinstate bus 

privileges.

B.  If deemed necessary by the Superintendent of Schools and the bus company, riding privileges may be suspended without using the above system.

C.  When you receive a bus ticket;


1.
The principal will sign the ticket.

 
2.
Have your parent sign the ticket.


3.
Return ticket to the bus driver the next morning.

D.  If the ticket has not been signed, as in the above procedure, the student will not be allowed to ride the bus.

E.  If a student refuses a ticket, the bus driver will return the ticket to the bus company, and the student will be indefinitely suspended.

F.  If a student loses, or in any way destroys a ticket issued to him/her, he/she must report to the bus company for a new one before he/she will be allowed to ride the bus again.

Bus Passes
Due to capacity seating on the busses the First Student Bus Company does not allow students to ride a bus other than their own assigned bus.  If an "emergency" situation arises, you must call the First Student Bus Company at 749-7957 and request permission for your child to ride a different bus that day.  If there is ample space, your child may be permitted to take that bus with the permission of the bus coordinator.  If permission is granted, please send a note to school with your child indicating you have contacted the bus coordinator and she has granted permission for your child to ride bus number ____, and include the address where your child is to be dropped off.

Bus Safety Superstars

Students who do not receive bus tickets are recognized for being a positive role model by having their names posted outside the principal’s office.
Parking
Visitor/parent parking spaces are marked and located close to the gym entrance and near the kindergarten wing. Parents/Guardians of students in grades 1-5 should refrain from using the spaces near the kindergarten wing because these spaces are used by the parents/guardians of pre-school and kindergarten students, our youngest pupils, throughout the day.  A few short-term visitor parking spaces are located near the front entrance for parents picking up children from the nurse's office.  Please refer to map on page 10.  Extra spaces are available in the high school student parking lot across the street near the maintenance building after 2:15 pm.  Parking is not permitted in the designated fire lanes.  Handicap parking spaces are clearly labeled and are available only for vehicles with handicap designation.

It is unlawful to pass school busses when their lights are flashing.  The busses load and unload with their lights flashing in the circle in the front of the main entrance of the building.  

School Volunteers and Visitors

Parents and community members are encouraged to visit Somers Elementary School. Classroom teachers and the main office use the services of parent and community volunteers throughout the school year.  For security reasons, all visitors/volunteers are asked to report to the main office to sign in and get an identifying badge.  A parent room has also been established.  Information sharing and/or socialization are goals of this area.  Volunteers working in the school are asked to sign a Confidentiality Policy, which requires that all information about students be kept confidential. Due to privacy concerns, volunteers may not take photographs of any child other than their own.

Somers Partners in Education
Parents and community members enrich our children’s educational experience by volunteering their time and expertise in our school.  Volunteers provide individual attention to the children and support for the teachers.   Opportunities include work that can be done at home (cutting, typing and book orders), or spending time in the school as a classroom volunteer, helping in the school office, or assisting the art, music, physical education or media specialists.  Chaperoning field trips, planning classroom parties or special projects are other tasks where volunteers offer their time.  

The volunteer group is not associated with the PTA; however, many PTA members are volunteers.  Whether an hour a week or an hour a month, volunteering can make the difference in our children’s education.

Miscellanea
Non-Discrimination Policy

It is the policy of the Somers Board of Education not to discriminate on the basis of race, sex, sexual orientation, color, religion, age, physical disability, mental disorder, marital status, national origin, or ancestry, in any of its educational programs, activities, or employment policies.  Inquiries regarding Title IX of the Educational Amendments of 1973 (which prohibit discrimination on the basis of sex or handicap, respectively), and the Americans With Disabilities Act, may be made to the Director of Curriculum, Somers Public Schools, Ninth District Road, Somers, CT 06071, 749-2270.

Student Grievance Procedures  
Title VI, Title IX, Sexual Harassment and Section 504 of the Rehabilitation Act of 1973:

This grievance procedure shall be available to each student of the Somers Public School District by indicating the grievance to be a complaint in violation of applicable sections of Title VI, Sexual Harassment, Title IX of the Educational Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973.  A grievance shall mean a complaint, which has been filed by a student in his/her behalf or by a student’s parent in their behalf dealing specifically with Title VI, Title IX and Section 504 of the Rehabilitation Act of 1973 and shall state the applicable section of the act in violation.  Any such student claiming that he or she has been discriminated against in violation of applicable sections of Title VI, Title IX of the Educational Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973 shall have the right to file a grievance in accordance with the following procedure:

The Title IX Coordinator is Dr. Judith Houle 749-2270 x2039.

A “Grievance” shall mean a complaint, which has been filed by a student or by a student’s parent, on their behalf, dealing specifically with Title VI, Title IX and Section 504 and shall state the applicable section of the act in violation.  This grievance procedure is not applicable to situations for which other appeal and adjudication procedures are provided in state laws or in which the Board is without authority to act.  Normal channels of communication, from student to school principal to central administration, shall be used whenever feasible, in seeking clarification of questions of concern to the student, before the grievance procedure is utilized.

In the adoption and implementation of this grievance procedure, it shall be understood that the Board of Education is not a court of law and the rules of jurisprudence shall not apply.

Bullying  
The Board of Education promotes a secure school climate, conducive to teaching and learning that is free from threat, harassment, and any type of bullying behavior.  Therefore, it shall be the policy of the Board that bullying of a student by another student is prohibited.

Bullying is defined as any overt acts by a student or groups of students directed against another student with the intent to ridicule, harass, humiliate, or intimidate the other student while on school grounds or at a school-sponsored activity or on a school bus. 

Examples of bullying include, but are not limited to:

1.
physical violence and attacks

2. 
verbal taunts, name-calling and put-downs, including ethnically based or gender-based verbal put-downs

3.
threats and intimidation

4.
extortion or stealing of money and/or possessions

5. 
exclusion from peer groups within the school

Such conduct is disruptive of the educational process and, therefore, bullying is not acceptable behavior in this district and is prohibited.  Parents/guardians should make it clear to their child that written or verbal reports of bullying may be made directly to any member of the faculty or administration.

Students who engage in any act of bullying, while at school, at any school function, or in connection to or with any district-sponsored activity or event are subject to appropriate disciplinary action up to and including suspension, expulsion, and/or referral to law enforcement officials.

A comprehensive program, involving everyone in the schools and the community, to address bullying at all school levels is essential to reducing incidences of bullying.  Such a program must involve interventions at all levels, school wide, classroom, and individual.

The district program:


1.
Permits anonymous reports of bullying by students and written reports by parents or 



guardians;


2.
Requires teachers and other school staff to notify school administrators of bullying acts they witness and students' reports they receive;


3.
Requires school administrators to investigate parents' written reports and review students' anonymous reports;


4.
Requires each school to maintain a publicly available list of the number of verified bullying acts that occurred there:


5.
Requires each school to have an intervention strategy for school staff to deal with bullying, including language about bullying in student codes of conduct; and


6.
Requires notice to parents or guardians of all students involved in a verified act of bullying.  The notice must describe the school's response and any consequences that may result from further acts of bullying.

The Board expects prompt and reasonable investigations of alleged acts of bullying.  The Principal of each school or his/her designee is responsible for handling all complaints of alleged bullying.

In addition, the norms that are established by adults through consistent enforcement of all policies pertaining to conduct and modeling appropriate behavior at school and at home will reduce the instances and damage of bullying.  It is necessary for students to promote the concept that caring for others is a valued quality, one that is accepted and encouraged.

This policy shall not be interpreted to prohibit a reasonable and civil exchange of opinions, or debate, that is protected by state or federal law.

DBS CODE:  5131.11

Adopted:  December 9, 2002 

Sexual Harassment Policy
The Board of Education is committed to safeguarding the right of all students with the school district to a learning environment that is free from all forms of sexual harassment.  Sexual harassment does not only depend upon the offender’s intention but also upon how the target perceives the behavior or is affected by it.  The Board recognizes that sexual harassment can originate from a person of either sex against a person of the opposite or same sex, and from peers as well as school personnel.

Therefore, the Board condemns all unwelcome behavior of a sexual nature which is either designed to extort sexual favors from a student that will influence any decision concerning that student, or which has the purpose or effect of creating an intimidating, hostile, or offensive learning environment.  The Board also condemns any retaliatory behavior against complainants or any witnesses.

Any student who believes that he or she has been subjected to sexual harassment should report the alleged misconduct immediately so that appropriate corrective action, up to and including significant disciplinary action, may be taken at once.  In the absence of a victim’s complaint, the Board, upon learning of, or having reason to suspect, the occurrence of any sexual misconduct, will ensure that an investigation is promptly commenced by appropriate individuals.

The Superintendent of Schools will develop and implement specific procedures on reporting, investigating and remedying allegations of sexual harassment.  Such procedures are to be consistent with any applicable provisions contained in the district’s collective bargaining agreements and the tenure laws.

Definition of Sexual Harassment

A. 
Sexual harassment can usually be defined by three specific types: verbal, non-verbal, and physical.

Verbal:
Humor, jokes and stories about sex and sexual behavior; repeated phone calls with requests for contact; sexual propositions or demands; sexual innuendo, insults and threats; statements designed to humiliate or embarrass; stereotypical comments based on gender, sexual identity or sexual orientation; vulgar sex-based or related language.

Non-verbal:
Obscene and/or physically intimidating gestures; whistling, leering, ogling, suggestive or insulting sounds, obscene gestures; display of pornographic and/or obscene materials, sex-based graffiti.

Physical:
Inappropriate touching, patting, pinching, stroking, grabbing; physically threatening behaviors such as forceful restraint; forceful contact, fondling, stalking; coerced sexual or sex-related activity.

B. 
Sexual harassment is prohibited in the school system.  Sexual harassment can occur when, but is not limited to:

1.
When submission to, or rejection of, conduct by an individual is used as the basis of academic or other school-related decisions affecting a student.

2.
When the conduct has the purpose or the effect of having a negative influence upon the individual’s academic performance, or of creating an intimidating, hostile, or offensive educational environment.

3.
When suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, epithets, assault, touching, impeding or blocking movement, leering, gestures, display of sexually suggestive objects, pictures, or cartoons are directed to a student.

4.
When continuing to express sexual interest after being informed that the interest is unwelcome.

5.
When coercive sexual behavior by district personnel is used to control, influence, or affect the educational opportunities, grades, and/or learning environment of student, including promises or threats regarding grades, course admission, performance evaluations, or recommendations; enhancement or limitation of student benefits or services (e.g. scholarships, financial aid, work study job).

6.
When inappropriate attention of a sexual nature as defined above from peer(s), i.e. student to student, student to school employee occurs.

Complaint Procedure

1.
If a student believes that he/she is being or has been harassed, that person should immediately inform the harasser that his/her behavior is unwelcome, offensive, in poor taste, unprofessional, or highly inappropriate.

2.
As soon as a student feels that he or she has been subjected to sexual harassment, he or she should make a complaint to the appropriate school personnel, guidance counselor, social worker, teacher, or the principal or his/her designee.

3.
The student will be provided a copy of this policy and regulation and made aware of his or her rights.

4.
The complaint should state the:

a. 
name of the complainant;

b. 
date of the complaint;

c. 
date of the alleged harassment;

d. 
name or names of the harasser or harassers;

e.
location where such harassment occurred; and

f.
detailed statement of the circumstances constituting the alleged harassment.

5.
Any student who makes an oral complaint of harassment to any of the above-mentioned personnel will be provided a copy of this regulation and will be offered the opportunity to make a written complaint pursuant to the above procedure.  If the complainant chooses not to file a written complaint a staff member will summarize it in writing.

6.
If the student complainant is a minor, the person to whom the complaint is given should consider whether a child abuse report should be completed (refer to pertinent state law).

7.
All complaints are to be forwarded immediately to the principal or designee unless that individual is the subject of the complaint, in which case the complaint should be forwarded directly to the Superintendent.

8.
If possible, within five (5) working days of receipt of the complaint, the principal or designee handling the complaint shall commence an effective, thorough, objective and complete investigation of the complaint.  The investigator shall personally consult with all individuals reasonably believed to have relevant information, including the student and the alleged harasser, any witnesses to the conduct, and victims of similar conduct that the investigator reasonably believes may exist.  The investigation shall be free of stereotypical assumptions about either party.  The investigation shall be carried on discretely, maintaining confidentiality insofar as possible while still conducting an effective and thorough investigation.  Throughout the entire investigative process, the due process rights of the alleged harasser will be upheld.

9.
The investigator i.e., school principal or designee, shall make a written report summarizing the results of the investigation and proposed disposition of the matter to the Superintendent, and shall provide copies to the complainant, the alleged harasser, and, as appropriate, to all others directly concerned.

10. If the student complainant is dissatisfied with the result of the investigation, he or she may file a written appeal to the Superintendent, who shall review the investigator’s written report with the information collected by the investigator, together with the recommended disposition of the complaint, to determine whether the investigation and disposition have been judged inappropriate.  The Superintendent may also conduct in independent investigation, including interviewing the complainant and alleged harasser and any witnesses with relevant information.  After completing the review, the Superintendent shall respond to the complainant, in writing, as soon as possible.

If, after a thorough investigation, there is reasonable cause to believe that sexual harassment has occurred, the district shall take all appropriate action to ensure that the harassment ceases and will not recur.  Actions taken in response to allegations of harassment may include reassignment, transfer, or appropriate disciplinary action.

The harasser and any other persons responsible for the offense will be notified that appropriate action shall be taken if further acts of harassment or retaliation occur.

Copies of this regulation will be made available to all students and district personnel and will also be placed in student handbooks.

DBS Code: 5145.5

Adopted:  May 9, 1994

Revised:   January 27, 2003

Asbestos Management Policy                             

Asbestos Management Plans have been developed for the Somers Public Schools.  We are required to notify the public of these plans.  Somers High School and Somers Elementary School do not contain any known asbestos materials.  Anyone wishing to know more about the asbestos management program can ask to see the asbestos management plan on file at the Board of Education Office.

Pesticide Policy  
In general, pesticide applications in school buildings or on school grounds will not be made during regular school hours, unless an emergency situation exists.  For a copy of the District Integrated Pest Management Policy or to register for prior notice of pesticide application, please contact Business Manager William Boutwell in the Central Office at 749-2270, extension 2105.

Pledge of Allegiance Policy

Students are given the opportunity to recite the Pledge of Allegiance at the start of each school day. Those students who choose not to recite the pledge, for example due to religious beliefs, may elect to sit quietly, instead.

Any information contained in this handbook is subject to unilateral revision or elimination from time-to-time without notice.

Disposition of Educational Records

The District adheres to the Connecticut State Library and the Department of Education records retention and disposition schedule. Per Section 7-109 of the Connecticut General Statutes, the District procedures prior approval before destroying records and notifies the public of its intent. More information may be obtained by contacting the Office of Pupil Services at 749-2280 and at the following webshttp://www.cslib.org/retschedules.htm

Use of Physical Force and Seclusion Policy (DBS Code: 5144.1)

Public Act 07-147 requires the District inform parents/guardians of its policy specific to the use of physical force and seclusion, which may be used by staff to protect a student from harming him/herself or to protect others from harm. This policy may be accessed on the District’s website: www.somers.k12.ct.us 
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